




































Hazardous Conditions Policy 

Absence due to Weather Conditions- When severe weather causes 
hazardous road conditions, which prevent employees from being able to 
travel to work, all non-essential employees will be paid for the day absent if 
the City Hall is closed for business more than 4 hours on a regular 
business day. All essential employees who report or remain at work if City 
offices are closed for more than 4 hours, will receive hazardous pay of 
$50. Essential employees will be determined by the City Administrator or 
Mayor depending on the situation and non-essential employees will not be 
eligible for hazardous pay. 
If an employee is unable to report or remain at work due to weather 
conditions, but the City is not closed for normal business more than 4 
hours, at the discretion of the supervisor, the employee may choose to use 
vacation or personal leave to prevent losing pay for the time 
missed. Employees can also elect to use paid leave for time missed if the 
City closes for normal business less than 4 hours 
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On-call Procedures & Policy 

a. Employees performing standby or on-call duty are required to carry 
the City cell phone, and are required to stay within a geographical 
range of 30 miles to assure a specific response time. On-call is 
rotated weekly by the qualified employees in the water and street 
maintenance departments beginning each Friday at 5:00 p.m. 

b. Employees performing this duty will be paid for any hours worked 
beginning with a 3 hour minimum at their regular rate of pay for time 
worked less than 40 hours in the regular work week and at the rate of 
time and one half for hours worked in excess of 40 hours in the 
regular work week. The 3 hour minimum is sufficient for all work 
within each 3 hour period, i.e. multiple calls within a 3 hour period do 
not each accrue a 3 hour minimum. 

c. Employees performing on-call duty will receive additional pay of $75 
to be paid upon satisfactory completion of a week of on-call 
duty. This includes submission of an on-call report and efficient 
response time of 30 minutes or less. An efficient response is at least 
a return call to the customer or other individual who calls and leaves 
a message on the on-call phone. Failure to do so will forfeit on-call 
pay. 

d. After hours calls in response to mutual aid will follow our mutual aid 
policy. 
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